Unit 19 Export Report Formats

Unit 19

Export Report Formats
The Report Designer tool has the capability to create and download flat ASCII files by setting up the report as an Export format.  Flat files are typically created to transfer data from one application or vendor to another.  The Report Designer can be used to extract data out of the MEDITECH HCIS and move it to a file that can be opened by other software such as Excel or Access.

An Export report can be created by changing the Format prompt on the Fields page from Standard to Export. This can only be done prior to defining any fields or data on the report.
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Note: Once a report has been created with the Export format it cannot be change to a Standard format.

At this point, the entire screen will drastically change.  The Regions and Layout screens will be become grayed out, several new prompts are added, the field entry and field attribute prompts are completely different.  The layout of the report and the order in which the fields appear on the output is entirely defined on the Fields page.  
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The previous screen shot displays how the Fields page appears in Export format.  Notice that the regions and layout page are grayed out.  These prompts are used to define the type of Export, the format of the Export, as well as what information is included in the file’s output:
File Type
Field Delimiter:
There are two types of flat files can be created: Variable Length and Fixed Length.  

A Variable Length Export report defines a delimiter, which each data element within the report is then separated by.  When the flat file is then uploaded to the third party software, this delimiter is used to parse out individual pieces of information.  In a Fixed Length file there is no delimiter, and each file is positioned in an exact column on the report.  

To create a Variable Length Export file, at the Field Delimiter prompt, simply type in the character that should delimit each field on the Export file. 
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Common delimiters include a comma or semi-colon. If the file should have a Tab or Space delimiter, then the Field Delimiter prompt should be left blank and either the Tab or Space radio button should be checked.

Fixed Width:
For a Fixed Length Export file, the Field Delimiter and the Other Field Delimiter prompts should be left Blank. At the Fixed Width prompt, enter an integer value for the Record Length of the file. For example, if 99 is entered, then each line of the Export File would be 99 characters long.

Note: The value entered into the Fixed Width prompt must equal the 'Total Calculated Width'. The 'Total Calculated Width' is a view-only prompt that appears at the bottom of the Fields page. This value is updated real-time on the screen as additional fields are added to the report. 

Record Delimiter:
This prompt allows the report to separate each line of the report with one of the following value: CR - Carriage Return, LF - Line Feed, CR+LF - Carriage Return and Line Feed. The CR+LF is the most common to choose at this prompt. This will place both a carriage return and a line feed at the end of each line of the Export File.
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Text Qualifier:
The Text Qualifier includes either double or single quotes around each non-numeric data element. Double Quote - Places the double quote around text fields, Single Quote - Places the single quote around text fields, None - Does not place characters around text fields.
Headers
At the beginning of each report, the Header buttons allow free text headers to be generated from the Labels column.  This line will only print once on the first line of the file.
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None - Labels are not included on report

Field Labels - Displays the labels of the Fields entered. The Header line will appear on the first line of the report only.

Header Type:
First - Choosing First will display the Field labels for the Fields from the first Record in the Record list.
Detail - Choosing Detail will display the Field labels for the Fields from the Detail Record in the Record list.
All - Choosing All will display the Field labels for the Fields from All of the Records in the Records list.

Note: The header record will display the field labels once at the beginning of the file.

Trailer:
Enter text to print at the end of an Export file.

Fields
Record Name:
In an Export format, before any fields can be added to the report-a Record Name must first be defined.  The Record Name defines the line on which any fields within that record will print.  Each record must be entered separately, however, the same Record Name can be used multiple times to allow every field to print on the same line.  For example, fields from RegAcct.Main and HimRec.Main must be entered into two separate record entries.  However, if both entries use the record name “Patient Data 1” then the fields from both records will be added to the same line in the file. 

Records with different names will be placed on separate lines.

Fields:
Enter fields to appear on the Export file, the fields chosen will in turn determine the records of the report.  The order that the fields appear in the 'Field' column is the order that they will appear on the Export File (Left to Right). Use the Up/Down arrows to reposition the Fields.  

Records:
The records of the fields selected for the report will appear in this section.  The order of the records will correspond to the order in which the fields are displayed.  The Detail Record will default to the Record of the first field chosen.  This can be changed if needed.  

Record Condition Rule:
Set up a print condition for that record, will control whether the fields from that record print in the file.

Attributes:
Justify - Choice of Left or Right. If left blank, uses the default for the data type of the field.
Format - Choice of Internal or External. Used primarily for the Date and DateTime data type fields. Default is Internal which displays the date field as YYYYMMDD. Choosing External will displays the date field as MM/DD/YY.  Any DateTime fields will display with brackets or unprintable characters unless this prompt uses the External option.
Zero Fill - Choice of Yes or No. For numeric or FREE fields, choosing Yes will pad the value of the field with zeros for the length of the field.

External Variable - When a user enters data in this field, the Export source code created includes the assignment of the value of the field to the external variable. This takes place after the field's value is added to the output file.
Value - Required for computed fields, enter the value to appear. Typical use would be for Free Text
Rule - Enter the Rule Mnemonic to be used for a computed field. 

Note: The attributes are not required for standard fields and only the attributes noted with an * are required for computed fields.

Run Export Format
Running an Export format report does not allow for the output to be printed, instead it prompts the user for a download path.
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Export Path – An F9 look up on this prompt opens a Windows directory to choose which folder the Export file should be sent to.

Open File After Creation - Choice of Yes or No

Password – If a password has been required, enter the password that will be used to open the executable file that the report's output will be saved as.  Must Re-Enter the password to verify it.
Any selections on the Selects tab of the report will also appear on this page.
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