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Questions and Answers

* You will be muted

« Please save your questions for Q+A at the end of the presentation
 Feel free to submit questions via the Q+A panel to the left

« We will try to get to them all at the end of the presentation
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Today’s Agenda

« Learnto read a cheatsheet
« User/Provider Setup

— TWUser Admin

— Work Def Admin

— Task Admin

— Security Admin

— Provider Admin

— Charge Admin

— Group Admin

— Scan Setup
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Things We Will Need

« To build a provider, we need a few pieces of information
— NPI
— DEA number and expiration date
— State license number and expiration date
— Sites the provider will be working
— Primary Specialty

— PMS code
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Hands On

« Let’s head into the application and get to building!
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Setting Up Users in Scan

« Set Password

« Select Security Group

« Set Default Task Basket
« Link Task Basket to Self
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Set Password, Select Security Group, and Set Default Task Basket

“.,'."Enterprise Scan: Licensed to: ABQ Health Partners

# € Change Passwon 4 atch Tasks New Task éJF“E Cabinets @ Suspend [ Close

e . .

Der g Screen Corfiguration viders T Preseriptions | jﬂ |,ﬂ‘ |DocumentName Date | g} |Date.-"D0cument#
g User Preferences

Syztem Settings
BD Far Phonebook
’%\\ Connection Properties

% Integrations

2B GSustem Setup

Zip €% Curent Users
Phane: & Enroll Fingerprint

DIOE:[01/01/1301 2| | il
et Egpsicd LY Edit £ Print @Delata| Chart Notes &
Alerts .
= Notes i
| =

-]

-
gyiew &ﬁcan [E]Photo Forms %Filer @Mini[ﬁhalt Progress !Flagged H Frescriptions

Step 1. Configure > System Security > Users
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Set Password, Select Security Group, and Set Default Task Basket

@-Enterprise Scan: System Users !E] E
File
User Name IName / I Provider -
sa Admin, Admin
pallbright Allbright, Peter M
bramagaudit Auditor, Beegee
jbones Bones, Jeff
mcarson Carson, Mary
dclinicalstaff clinicalstaff, dana
jderby Derby, Jeremy i
FrontDesk Desk, Front
dadoc Doc, Dana
dfrontdesk frontdesk, dana
tgalen Galen, Test
bjones Jones, Barbara
dmanager manager, dana
smanager manager, steve
jmedici Medici, James
danurse Nurse, Dana _'_I
Igaler‘l
Ldd | Edit Inactivate | Chart Rights | Hote Biahts | By Biahts | Close |

I~ Show Inactive

4

Step 2: Search for user by last name, highlight
user, and click ‘Edit’ button
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Set Password, Select Security Group, and Set Default Task Basket

Step 3.

@Enterprise Scan: User Profile E2

— Person Information

UserName: lfgaii‘r'v Fax ID: I
Password: I ********** [ PIN: I
Confirm Password: Ij ********* } Confirm PIN: I
Last Name: IE alen Sign Off Text: l

First Name: IT est Prescription Signature: l
Middle Initial: I Universal Physician |D: I
Email: I Screen Config: | < None >

LefLed

Prescription System: l

— Security Information

Additional Logins: I

Inactivity Time-out: I 1]

Groups: geiing [~ Userls A Provider

[ This user may log in to the system using concurrent logins

r— Tasking Information

Default TaskBasket: [Galen. Test

z

oK Cancel |

Set password, confirm password, select security

group, and set default task basket
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Link Task Basket To Itself

i} £ Change Password atch Tasks Mew Task éJF\Ie Cabinets @ Suspend _[Eaﬂlose

Der @ Sereen Configuration widers T Prescriptions I jﬂ |,C’ |Document Mame |Date | IE ‘Date / Document#
g User Preferences —

Syztem Settings
BD Fax Phonebook.
%\\ Connection Properties
% Integrations L3
4 % Chart Setup
’ System Security 4 % Filer Setup
State: % Demographics Setup
Zip:’i W Chart Motes Setup
Phune.,i ?__ﬁ Impart Template Setup
DDE:'W g Fiegister File Types ! I I LI
Banker Box X} Het Buttan Selup G e [/ et {2 Pint G Dt | Chart Notes |

Alerts & Pre-Defined Text

Notes |
. Task Categories Setup | ;I
AutoT ask Setup
£ Provider Access
MiniChart Setup
ﬁ File Cabinet Setup
Farms Maintenance
% ‘WwWharehouse S etup
g Prescription Configuration
i Shared Printers Setup
Form Letter Template Setup

E

ﬂ!iaw &ﬁcan [E]Photo Forms %F\Ier @Mini[ﬁhart Progress !Flagged Frescriptions

| [ Total0, New0, igentd | € Admin, Admin 956:01 &M [06/25/2013

Step 1. Configure > System Setup > Shared TaskBaskets Setup
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Link Task Basket To Itself

ZiEnterprise Scan: Shared TaskBaskets MEIES

Adriin, Admin
Allbright, Peter M B
Aud[\ltgor,Badeée File Cahinets @ Suspend _]EEEIDSE
B . Jeff
C;:‘seoi hjar}l ﬂﬂ ‘A‘ ‘Ducumanl Hame |DalE ‘ [s] |DateKDUcumenm |
clinicalstaff, dana
Derby, Jeremy
Derby, Jeremy
Desk, Front

Doc, Dana

|»

il 3 ra
manager, dana
manager, steve
Medici, James -
Hurse, Dana
Murse, Muse
Peter, Paula
Presider, Offlire:
scheduler, dana
Securty, Check
Skiff, Steve

Smith, Test %Enterprise Scan: TaskBasket Properties L
Snapp, Cathy .
TaskBasket Properti Chart Notes ﬁ
Add | Edit

ipli VIGalen,Tesl

* ltems in bold arg Jones, Barbara
manager, dana
manager, steve
Medici, James

Murse, Dana
Hurse, Murse
Peter, Paula

[l

ﬂyiew aﬁcan [E]Pholo Forms %Fi\er @Mimchart Progress !Flaggad w Prescriptions:

[ TotaHD, New-0, Urgentd | € Admin, Admin 10:01:38 AM [06/25/2013

Step 2: Find user from dropdown, highlight user, click ‘Edit’

button, search for user in ‘Owner’ dropdown,
and click ‘OK’ button
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Questions and/or Comments?
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Galen Resources

« If you have any questions regarding this webcast or any other
educational materials from Galen, please e-mail
education@galenhealthcare.com

« Visit galenhealthcare.com to check out our wiki, blogs, and
services/products

Q
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™ s a client-server appiication
hat provides physicians criteal patient
Information when the EHR IS ur

Allscripts Open App Challenge
Phase 1 Award Recipient!

eCakcs integrated health risk calculators from Galen wins at
Leam more >

Open

DEVELOPER FORUM
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